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School Finance Division Contact List
Denise Ulberg Rebecca Phillips

Division Administrator Financial Specialist

406-444-1960 406-444-0783

dulberg@mt.gov rphillips@mt.gov

Janelle Graybeal Donell Rosenthal

Fiscal Officer Supervisor Computer Support Specialist

406-444-3249 MAEFAIRS Technical Assistance

jgraybeal@mt.gov 406-444-3024

Nica Carte drosenthal@mt.gov

Financial Specialist Maxine Mougeot

406-444-4401 Pupil Transportation Director

ncarte@mt.gov 406-444-3096

Paul Taylor mmougeot@mt.gov

Financial Specialist

406-444-1257 Kathleen Wanner

ptaylor2@mt.gov Financial Specialist

406-444-9852

Lynnette Geske kwanner@mt.gov

MAEFAIRS Programmer
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Installing CITRIX
www.opi.mt.gov

IRIS Tab
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Installing CITRIX

Left Click on “Install Citrix 
Clients” (this will open a new 
window)
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Installing Citrix

Single Right 
Click and 
Choose “Save 
Target As”
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Installing Citrix

1. When the SAVE file 
box appears, change the 
Save in box (at the top) 
to “Desktop”

2. If you 
are 
asked to 
replace 
file, say 
“YES”

3. After Downloading is complete, close all 
screens until you are at your “Desktop”
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Installing Citrix

Ica32web.msi

On Your Desktop, 
you will see this 
I-CON

NEXT:  Double Left 
Click on this I-CON
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Installing Citrix

NOTE: You may or may not 
get this screen.  This is the 
screen you will get If you have 
already installed the Citrix 
Client.  
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Installing Citrix

NOTE:  If you are 
seeing this screen, 
you can click on 
Repair and click your 
way through.  It will 
check to make sure 
you have installed 
correctly.
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Installing Citrix
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Installing Citrix

When asked if you will accept 
License Agreement click “YES”

Then Click NEXT 

Files will then copy. Restart 
Internet Browser, click OK
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Installing Citrix
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Installing Citrix
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Installing Citrix

Just Be 
Patient!!
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Installing Citrix
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Logging Into Citrix

Click on IRIS
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Logging Into Citrix

Log In to Citrix using your Citrix 
username and password (add JA for 
July/August at the end of the 
password you received)
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MAEFAIRS

You will see a 
screen similar to 
this one. 

TODAY Double 
click on OPI In-
House Testing I-
Con.

When prompted, 
enter your 
MAEFAIRS 
password

Remember:  Today only you will  
see this same screen.  However, we 
can NOT go into MAEFAIRS 
Production during this training. 

When you return home you will 
click on the MAEFAIRS I-Con with 
the Red check which will then take 
you to production.

ATTENTION !!
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MAEFAIRS

1. Select your 
School District 2. Make sure Preview 

is clicked.

3. Select a report you wish 
to run.
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MAEFAIRS
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MAEFAIRS Printing

99%

Follow these steps if 
you are trying to print 
and getting every 
other page.

1.

2.
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MAEFAIRS Printing
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MAEFAIRS
1. Double Click on your My 
COMPUTER I-CON

2. Double Click on “C:”

3. Double Left Click on 
“OPI Reports”

4. Double Left Click on 
“MAEFAIRS”

5. Double Left Click on the 
PDF file just Saved (this will 
bring the report to your 
screen)

PRINT the report
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MAEFAIRS

Questions?

For Technical Assistance please contact 
Donell Rosenthal at 406-444-3024 or 
Email   drosenthal@mt.gov


